UBND THANH PHO HANOQI CONG HOA XA HOI CHU NGHIA VIET NAM
SO GIAO DUC VA PAO TAO Pic lap - Tw do - Hanh phic

sé: 938 1SGD&DT-TCCB Ha Néi, ngay U8 thdng 3 nam 2016
V/v: Ci cdn b di hoc I6p Trung cdp Iy
ludn Chinh tri - harh chinh ndm 2016.

Kinh guri: - Thi trudng cic don vi cdng lap trwee thuje S& GD&DT;
- Linh dao Phong GD&PT cic quan, huyén, thij xa.

Cian cir Thong bio chiéu sinh sé 14/TB-DTCB ngay 03/02/2016 caa Trudng
Dao tao can bd Lé Héng Phong v& viéc chiéu sinh 16p dao tao Trung cép ly luén
Chinh tri - hanh chinh, S& GD&DT Ha Néi dé nghj cac don Vi clr can bd dap tmg

dugc cac yéu cu theo quy dinh tham du 16p Trung cip Iy ludn Chinh tri - hanh chinh
nam 2016:

1. Hinh thire, thoi gian hoe:
a. Hinh thirc hoc: - Tai chitc (02 ngay/tuin)
- Hoc trong gi¢ hanh chinh
b. Thoi gian khai gidng va hoc: Puge thdng bio trong gidy tridu tap sau khi
Trudmng Pao tao cin bd Lé Hong Phong duyét ho so.
2. Pbi twgng cir tham dw lop dao tao:
- La Dang vién Pang Cong san Viét Nam.
- Truédmg, phé phong va du ngudn truomg, phé phong ciia co quan Sé.
- Hiéu trudng, Phé Hiéu trudng céc truong Mau gido, Tiéu hoc, Trung hoc co
s&, Trung hoc phd théng, TCCN va céc trirdomg mim non, phd théng chuyén biét truc
thugc S GD&DT.
- Gidm ddc, Phé Gidm dbc Trung tam GDTX, Trung tim GD KTTH-HN.
3. Ho so diing ky:
- Cong van ctr ngudi di hoc ciia don vi kém theo danh sich trich ngang can bé
dugc cir di hoc (theo mau).
- Hb so ca nhén ngudi duoc o di hoc gom:
+ Pon xin di hoc.
+ So yéu 1y lich (theo mau 2C va cé xac nhin cua co quan).
+ Ban sao vin bang (cao nhat) ¢6 cng chimg va 04 anh (3x4).
+ Gidy kham stic khoe.



+ Ban sao gidy khai sinh.
4, Thu tuc dang ky:

a. Déi véi cde don vi triee thude quin, huyén, thi xa: Pé nghi Phong GD&DT
chil dong lién hé véi quén vy, huyén ty, thi Bty va cic Trung tAm bdi dudng chinh tri
(néu cd) dé tao didu kién cho can bd quan 1y céc trurdmg Mam non, Tiéu hoc, Trung hoc
co s0 tham du 1op dao tao Trung cép ly luan Chinh tri - hanh chinh tai dia phuong.

b. Poi voi cdc don vi truec thupe S¢ GD&PT: Cac don vi c6 thé lién hé véi
quédn dy, huyén ty, thi Gy theo dia ban don vi sinh hoat Dang dé ddng ky danh sach
cén bd tham du 16p Trung cép 1y ludn Chinh tri - hanh chinh, hodc ¢ thé ding ky véi
S& GD&DT Ha Noi.

- Néu dang ky danh sach di hoc véi quén ty, huyén 1y, thi ty thi ndp hd so cho
quan 1y, huyén y, thi oy va giri danh sach c4n b6 dugc cir di hoc v& S GD&DPT (dé
S& GD&DT duoc biét).

- Néu ding ky danh sach di hoc véi S& GD&DT thi nop 02 bd Hb so v& Phong
T chirc can bd, S GD&PT Ha Nbi trude ngay 12/3/2016 (riéng file Danh sich trich

ngang can bd dugc cu di hoc gl thém ban mém v& dia chi hop thu:
hiennt@hanoiedu.vn).

S& GD&DPT Ha Noi dé nghi Phong GD&PT céc quén, huyén, thi x4 va cac don
vi true thude SO can cir vao tinh hinh thuc té cta don vi dé chon va o can bd dap ing

duoc yéu cau theo quy dinh tham du 16p Trung cép 1y luan Chinh tri - hanh chinh
nam 2016. P

Noi nhin: GIAM POC
- Nhu trén;
- Luu VT, TCCB.
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(MAu s6 1)

TEN CO QUAN: Loeeuiiiieenicemncniinnens
DANH SACH CAN BO, CONG CHUC
PUGC CU PI HOC LOP TRUNG CAP LY LUAN CHINH TRI - HANH CHINH NAM 2016
( Kém theo CONG VAN SO .cceivvcvvcvcme s son s oo s )
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Ghi chii: Ghi ddy dii théng tin vao cdc cdt.
Ha Néi, ngdy thiang  ndm 201
THU TRUGNG CO QUAN

( Ky tén ddng ddu )



